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AFTER THE EXAMINATIONS  

 
 
 
 

This information is to help you with valuable advice for examinations held at  

St Richard’s Catholic College 
 

Please retain this document for future reference. 
 

If you have ANY queries or require further information, please contact  
Mrs Fletcher, Exams Office,  

 
01424 731070 ext:116 – mrsfletcherd@strichardscc.com 

 

 

 

Notification of Results  
 
GCSE results will be available for collection on: 
 

Thursday 22nd August 2024 from 9am – 11.30 am 
 
Members of staff will be on hand to provide support and guidance to pupils who require 
it.  
 
If you wish for any other person (including family members) to collect your results on 
your behalf, you must give written authorisation (email is fine) to Mrs Fletcher before 
results day. The person collecting the results will need to bring a form of ID with them.  
 
If, for unavoidable reasons, you are unable to come to school on results day, results 
can be emailed. Please contact Mrs Fletcher to discuss extenuating circumstances. 
Requests for results to be emailed must be received by the last day of the summer 
term, Friday 19th July.  Mrs Fletcher will be unable to process requests if received on 
results day. 
 
Emails will be sent once all pupils collecting results have departed.  Mrs Fletcher will 
endeavour to despatch all emailed results by 1.00 pm on results day. 
 
Any results not collected will be posted 2nd class, on results day, to the home address 
held by the school. Please notify the school, before the end of the summer term, if the 
home address will need updating. 
 
 
 



 

 

Statement of Results 
 

On results day you will receive a ‘Statement of Results’. THIS IS NOT YOUR FINAL 
CERTIFICATE.  The statement lists ALL the exams you have taken and any 
components within the qualification. 
 
The first column will show an OVERALL grade from 1-9.  There will also be a column 
showing ‘Mark Equivalent ‘, this will be your combined score across all papers taken. 
Any NEA scores will also be part of the combined figure.  Grade boundaries are 
available from Exam Board websites on results day and will help inform any decisions 
regarding Reviews of Marking.  Please note, in previous years this mark has been 
omitted from the English Language column and is replaced with the grade for the 
English Spoken Endorsement.   
 
Those pupils taking Combined Science, please be aware that the grades appear as a 
double digit number.  This equates to two GCSEs in this subject.  For example, a grade 
of ‘54’ is actually a grade 5 and a grade 4. 
 
(Example of Statement of Results available see Appendix E) 
 
 
In many cases, colleges may ask to see your statement of results and it will continue 
to be of use moving forward.  
 
 

 

Enquiries About Results  
 
All requests for Post Results Services must be made through school. The Awarding 
Bodies will not accept private applications. You must discuss your concerns with a 
member of staff, preferably the Subject Leader. If, after discussion, you still wish to 
query a result, it is possible to have a ‘Service 2 Review of Marking’. You will be 
charged for the Review of Marking UNLESS the grade for that paper is changed.  
The school must receive a pupil’s written consent before proceeding with any 
Enquiry About Results. 
 
In the school’s experience it is rare for marks to change upwards by more than a 
marginal amount.  However, the school reviews the marks your son/daughter and 
others have achieved and will advise you if we feel there is an anomaly and that the 
paper should be reviewed. In the event that we feel a candidate has been marked 
wrongly the school itself will request a review of all those papers (with pupil 
agreement). 
 
 

 
 
 
 



 

 

 
 
SERVICE 1- Clerical Check 
This service includes the following checks: 
 

 That all parts of the script have been marked 

 The totalling of marks 

 The recording of marks 

The outcome of the re-check will be reported along with a statement of the total 
marks awarded for each unit/component included in the enquiry.  The target for 
completion is within 10 calendar days of the exam board receiving the request. 
 
 
 
SERVICE 2 - Review of Marking 
This is a post-results review of the original marking to ensure that the mark scheme 
has been applied correctly. Reviewers WILL NOT re–mark the script. The deadline 
for completion is within 20 calendar days of the Awarding Body receiving the 
request. This service will include: 
 

 The clerical re-checks detailed in Service 1 

 A review of marking as described above 

 A copy of the reviewed script(s) for those units/components included as part 

of the Access to Scripts service, if requested 

The deadline for completion is within 20 calendar days of the Awarding Body 
receiving the request. 
 
 
ATS (Access to Script) 
A copy of the original exam script. It is possible to request a priority ATS before 
choosing to pursue a further service.  It is advisable to make these applications as 
soon as possible, in case a Service 2 is required. 
 
 

 

FEES AND DEADLINES 

 
 
 

 
Exam Board 

Service 1 
DEADLINE 
26-Sep-24 

Clerical Check 

 

Service 2 
DEADLINE 
26-Sep-24 
Mark Review 

 

Priority ATS 
DEADLINE 
5-Sep-24 
Access to 

Scripts (copy) 

ATS 
DEADLINE 
26-Sep-24 

Access to Scripts 

 

AQA £9.05 £42 Free Free 

Pearson 
Edexcel 

£13.10 £46.70 Free Free 

OCR £10.75 £61.50 Free Free 

WJEC £11 £40 Free Free 



 

 

 

Please be aware that a Clerical Check or Mark Review can result in a grade 
going down as well as up.  
 
Should you decide to proceed with a result enquiry, please contact Mrs Fletcher who 
will issue consent forms and payment details. All forms must be signed by the pupil.  
It is acceptable for a scan or photograph of the form to be emailed to Mrs Fletcher, 
but it must include the pupil’s signature.  
 
Mr Barber and senior members of staff will be available to discuss any concerns on 
results day, Thursday 22nd August and on the morning of Friday 23rd August.  
Emails will be checked frequently between these dates and the start of the new 
academic year.  
 
 

 
Certificates 
 
Certificates are received in school by the beginning of November.  These will then be 
distributed at Certificate and Prize Giving evening on, Thursday 14th November.  
Pupils, parents and carers will be notified of arrangements for the evening in due 
course. 
 
Should you be unable to attend the presentation evening, certificates will be held in 
the school reception for collection.  We are unable to give certificates to a third party 
without written consent. JCQ regulations state that certificates should be kept for 
twelve months.  If they remain uncollected they may be disposed of securely. 
(Appendix C). 
 
Certificates are important documents. Most educational institutions and potential 
employers will ask to see your original certificates. If you lose or fail to collect your 
certificates, you will need to obtain duplicates from the relevant Awarding Body. The 
Awarding Bodies will only issue a Statement of Achievement; they no longer replicate 
certificates unless you can prove they were destroyed by theft, fire or flood.  This 
currently costs in the region of £40-£50 per ‘Statement of Achievement’.
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